APPENDIX A 

Cost Proposal Table

The Offeror shall complete the following table as part of the Cost Proposal. Total costs must be itemized, inclusive of labor, materials, subcontractors, media buys, translation services, and any taxes (i.e., GET) and fees.

	Cost Category
	Description
	Unit of Measure
	Estimated Quantity
	Unit Cost (USD)
	Extended Cost (USD)

	Branding & Creative Development
	Concept development, design, creative production
	Hour / Project
	[Insert]
	[Insert]
	[Insert]

	Multilingual Translation
	Translation for Ilocano, Tagalog, Chuukese, Marshallese, Samoan, Hawaiian, etc.
	Per Word / Page
	[Insert]
	[Insert]
	[Insert]

	Accessibility Compliance
	ADA review, remediation, alternative text, captioning
	Hour / Project
	[Insert]
	[Insert]
	[Insert]

	Media Planning
	Media strategy development
	Hour
	[Insert]
	[Insert]
	[Insert]

	Media Placement
	Paid placements (TV, radio, print, digital, social, ethnic media)
	Pass-through / % Fee
	[Insert]
	[Insert]
	[Insert]

	Community Outreach
	Partnerships, event planning, employer outreach
	Hour / Event
	[Insert]
	[Insert]
	[Insert]

	CBO Partnerships
	Subcontracts with nonprofits or community partners
	Contract
	[Insert]
	[Insert]
	[Insert]

	Digital Marketing
	Social media ads, display, search, email
	Pass-through / % Fee
	[Insert]
	[Insert]
	[Insert]

	Video Production
	Filming, editing, scripting
	Per Video
	[Insert]
	[Insert]
	[Insert]

	Printing & Materials
	Flyers, brochures, signage
	Per Unit
	[Insert]
	[Insert]
	[Insert]

	Travel (Neighbor Islands)
	Airfare, lodging, per diem
	Trip
	[Insert]
	[Insert]
	[Insert]

	Reporting & Analytics
	Monthly performance reports
	Month
	[Insert]
	[Insert]
	[Insert]

	Project Management
	Coordination, meetings, administrative tasks
	Hour
	[Insert]
	[Insert]
	[Insert]

	Contingency
	Additional costs not otherwise itemized
	Lump Sum
	[Insert]
	[Insert]
	[Insert]


Total Cost (USD): [Insert Total]  	Comment by Takahama-Stark, Marla A: If you are asking them what is the cost - then it should not be an estimate.  You want to know what they will be charging including any taxes, travel, etc.
Offerors may attach supplemental tables as needed to provide additional cost details.  

